FOCYJIAPCTBEHHOE KA3EHHOE YYPEKJIEHHUE TIOMEHCKOIA OBJIACTH
«TIOMEHCKASI OBJIACTHAS CJIY)KBA DKCTPEHHOI'O PEATMPOBAHUSI»

IIPUKAS3
TroMeHb

250 0 4027 N AHP-r2

O6 yTBepxaeHun MONUTUKU B OTHOWEHMUY
00paboTKn NepcoHanbHbIX AaHHbIX B rocyaapCTBEHHOM Ka3eHHOM
yupexxaeHuu TromeHckon obnactu «TroMeHcKasi o6nacTHas cnyxba
3KCTPEHHOro pearupoBaHUA»

B cootseTtcTBUN ¢ PepepanbHbiM 3akoHOM oT 27 wions 2006 r. N 152-93
'O nepcoHanbHbIX AaHHbIX", B LUensx obecnevyeHus 3awuTbl npas n ceobopf
HEJI0BEKa 1 rpaxpaHuHa npu  obpaboTke ero nepcoHamnbHbIX AaHHbIX,
npviKkasbisato:

1. YTBepanTb MonnTuky B 0THOWEHUU 06paBoTKK NepcoHanbHbIX AaHHbIX
B FOCYAapCTBEHHOM Ka3eHHOM ydpexaeHun TiomeHckon obnactu « TioMeHcKas
obnactHas cnyx6a 3KCTPEHHOro pearnpoBaHua», npunoxenne Ne 1 k
HacTosALlemMy npukasy.

2. Tlpu3Hate yTpaTMBWwuMm cuny npukassl TKY TO «TOC3P» oT
15.05.2018 r Ne 52-04 «O6 YTBEPXKAEHUN NONOXKEHMA O 3auTe NepcoHanbHbIX
AaHHblx» B [KY TO «TOCO3P»: oT 04.04.2019 Ne 64-on «O6 yTBEpXOEHWM
nonutukn TKY TO «TOCOP» B OTHOWEHUM 06paboTkn nepcoHanbHbIX
AaHHbIX» .

3. HavanbHuky yrnpaBneHus NOMCKOBO-CcnacaTenbHbIX paboT
onybnukosate B TeuyeHne 10 gHeit nocne YTBEPXKAEHUA  [LOKYMEHT,
ONPEAENAOLWNA NONNTUKY B OTHOLLEHUN 0BpaboTKu NepcoHanbHbIX AaHHbIX Ha
ohuLManbHOM caite YypexaeHus.

4. [nasHOMy cneuvanucty no kagpam o6Lero oTAena O3HaKOMUTb
PabOTHUKOB  yYpexaeHWs ¢ NOMOKEeHUSIMY HacTosWwero  npukasa
ycTtanaenmsatolmmy nopsaok 06paboTkn NepcoHanbHbIX AaHHbIX paboTHUKOB,
a Talke o0 ux npaBax U 00S3aHHOCTAX, a Takke AOBOAUTbL ero A0 BHOBb
NPUHNMaEeMbIX paboTHNKOB.

5. KoHTponb 3a ucnonHeHuewm HacToAalero npukasa BO3NOXWUTb Ha
3amectTutens HadanbHuka NKY TO « TOCOPy.,

HavanbHuk FKY TO « TOC3P» %

A.A. BaguHa



MpunoxeHne Ne 1
K npukasdy F'KY TO «TQCOP»
ot A1 . AORS Ne f»z%g;

MonuTukKa B OTHOWEHUN 0OPabOTKN NepCcoHanbHbIX AaHHbIX
B rocy4apCTBEHHOM Ka3eHHOM y4ypexaeHun TromeHCKon obnactu
«TromeHcKasa obnacTHasa cnyxba 3KCTPEeHHOro pearupoBaHUsa»

l. O6wwme nonoxeHus

1.1. Hactoswaa [MonuTuka B OTHOWeEHUN 0BpaboTkn nepcoHanbHbIX
AaHHbIX (ganee -[lonnTuka) B rOCYAApPCTBEHHOM Ka3€HHOM yvpexpeHuu
TiomeHckon  obnactn  «TiomeHckas obnactHas  cnyxba  9KCTPEeHHOoro
pearnposaHua» (ganee - KY TO «TOCO3OP», Onepatop) paspaboTtaHa BO
ncnonHeHne TpebosaHmm n. 2 4. 1 cT. 18.1 ®depepanbHOro 3akoHa oOT
27.07.2006 No 152-®3 «O nepcoHanbHbIX AaHHbIX» (fanee — 3akoH O
nepcoHanbHbIX AaHHbIX) B Uensax obecnevyeHus 3awuTbl npae u csobog
yenoseka W rpaxgaHuHa npn obpaboTke ero nepcoHanbHbIX LaHHbIX, B TOM
yucne 3awuTbl NpaB Ha HEMNPWKOCHOBEHHOCTb YacCTHOW XXW3HW, NUYHYIO W
CEMENHYI TamnHy.

1.2. TNonutnka [EnNCTBYEeT B OTHOLUEHUW BCEX NEPCOHanbHbIX AaHHbIX,
koTopble obpabaTbiBaeT [KY TO «TOCOP».

1.3. MonuTnka pacnpocTpaHseTca Ha OTHoweHua B obnactn obpaboTku
nepcoHanbHbiX AaHHbIX, BO3HMKWWe Yy Onepatopa kak A0, Tak W nocne
yTBEPXAEHMA HacToswen MNonntuku.

1.4. Bo ncnonHeHue tpebosaHu 4. 2 cT. 18.1 3akoHa 0 NepcoHanbHbIX
AaHHbIX HacTosAwas [lonuTuka nybnukyetca B cBOOOAHOM AOCTyne B
WHOPMaLMOHHO-TENEKOMMYHNKaLMOHHON  ceTu  VIHTepHeT Ha  canTte
OnepaTtopa.

Il. OCHOBHbIE NOHATUA

2.1 lNepcoHanbHble AaHHble — nobas nHdopMauus, oTHOCALaACS NPAMO
WNN KOCBEHHO K OnpefeneHHoMmy wunu onpegensiemomy uandeckomy nuuy
(cybbeKTy nepcoHanbHbIX AaHHbIX).

2.2 TepcoHanbHble AaHHble, paspelleHHble CyOBbEKTOM NepcoHanbHbIX
A2HHbIX ONS PacnpoCTpaHeHWs — 3TO NepCcoHanbHble AaHHble, K KOTOPbIM
AOCTYN HeorpaHWYeHHOro Kpyra nuy npegocraBneH cybbekToM nepcoHanbHbIX
AaHHbIX NyTeM gdavun cornacus Ha o0OpaboTKy NepCoHanbHbIX [OaHHbIX,
paspelleHHbIX CyObEKTOM NePCOHanbHbIX AaHHbIX ANS PACNPOCTPaHEHUS.

2.3 OnepaTop nepcoHanbHbIX AaHHbIX (ONepaTop) — rocyAapCTBEHHbIN
opraH, MyHuMUUNanbHbI OpraH, topugudeckoe wunu dusnyeckoe nuLo,
CaMOCTOATENbHO UMW COBMECTHO C APYrMMM nuuamu opraHusylowmin n (unwu)
ocyuiecTsnaAWmnin 06paboTKy NepcoHanbHbIX AaHHbIX, @ TAKXKe onpeaenstoLmni
uenn obpaboTkn nepcoHanbHbIX AaHHbIX, COCTaB MEepPCOHasbHbIX AaHHbIX,
nognexawwmx  obpaboTtke, pgenctsus  (onepauun), coBepliaemble  C



nepcoHanbHbIMU AaHHbLIMWA.

2.4 ObpaboTka nepcoHanbHbIX AaHHbIX — noboe gencrene (onepauums)
N COBOKYMHOCTb AEeWCTBWW (onepauuin) C nNepcoHanbHbIMA  AaHHbIMW,
COBEpLUAEMbIX C WCMNONb30BaHMEM CpPeAcTB aBToMaTtu3auum unm 6e3 ux
ncnonb3osanna. ObpaboTka nepcoHanbHbIX AaHHbIX BKMKOYAET B ceba B TOM
ynucne:

« cbop;

« 3anucob;

¢ CUCTEMATM3aALNIO;,

« HakonneHwue,

¢ XPaHEHWE;

¢ YTOYHeHue (0bHoBNEHNE, NIMEHEHUE);
¢ U3BNEYeHue;

¢ UCNOMb30OBaHUe,;

« nepepavy (npepocrasneHue, 4ocTyn);
¢ pacnpocTpaHeHue;

« obesnuyuBaHue;

« BrnokunpoBaHue;

« yOaneHwue;

¢ YHUYTOXEHME.

2.5 AsTOMaTU3NpoBaHHaa obpaboTka NepCcoHanbHbIX AaHHbIX —
obpaboTka nNepcoHanbHbIX AaHHbIX C MOMOLLbK CPEeacTB BblYUCIUTENbHOW
TEXHUKMN,

2.6 lNpenocTaBneHne nepcoHanbHblX A4aHHbIX — AEWCTBUSA, HanpaBreHHble
Ha packpbiTue nepcoHanbHbiX [aHHbIX ONpPeAeneHHoMy nuudy  wunu
onpeaeneHHomMy Kpyry nuu.

2.7 bnokupoBaHne nepcoHanbHbIX OaHHbIX — BPEMEHHOEe npekpalleHune
06paboTkn NepcoHanbHbIX AaHHbIX (32 NCKMOYEHNEM cny4Yaes, ecnv obpaboTka
HeobxoAnma ANA yTOYHEHUS NePCOHaNbHbIX AaHHbIX).

2.8 YHWYTOXEeHWEe nepcoHanbHbIX AaHHbIX — AEWCTBUSA, B pesynbraTe
KOTOPbIX CTAHOBUTCA HEBO3MOXHbIM BOCCTaHOBUTb COAEPXaHNe nepcoHanbHbIX
AaHHbIX B WHMOPMALMNOHHOW CUCTEME MNEePCOHanbHbIX AaHHbIX W (MnNKn) B
pesynbTaTe KOTOPbIX YHUYTOXAKTCH MaTepuanbHble HOCUTENW NepCcoHanbHbIX
AaHHbIX.

2.9, PacnpocTpaHeHne  nepcoHanbHbIX  AaHHbIX —  OelcTBue,
HanpaBneHHble Ha  nepefady  nepcoHanbHbiX  AaHHbIX  paboTHUKOB
onpedeneHHomMmy Kpyry nuy (nepegada nepcoHanbHbIX AaHHbIX) WKW Ha
O3HaKoMNeHne ¢ NepcoHanbHbIMN AaHHbIMU HEOrPaHUYEHHOro Kpyra nuy, B TOM
yucne obHapoAoBaHWE MepcoHanbHbIX [AaHHbIX paboTHUMKAa B cpepcTBax
MaccoBoV WHMOpPMauuu, pasMelleHun B TeNeKOMMYHUKALOHHbIX CEeTAX Wnu
npeacrasneHne Aoctyna K nepcoHanbHbiM AaHHbIM paboTHUKOB kakum nnbo
NHBIM cnocobom.

2.10. IHdpopmaLmoHHas cnuctema nepcoHanbHbIX AaHHbIX — COBOKYMHOCTb
coaepxatunxca B 6asax AaHHbIX NEPCOHanNbHbIX AAaHHbIX U o6ecnedynBaroLwmnx nx
06paboTKy, NHPOPMaLIMOHHBIX TEXHOMOIMMA N TEXHUYECKUX CPEACTB.

lll. Llenn o6paboTkn nepcoHanbHbIX AAHHbIX
B KY TO «TOC3P»



3.1. ObpaboTka nepcoHanbHbIX AAHHBLIX OrPaHUYMBAETCA LOCTKEHUEM
KOHKPETHbIX, 3apaHee onpeaeneHHbIX U 3aKOHHbIX Leneun.

3.2. Ob6paboTke nognexaT TONbKO NEpPCOHanbHble AaHHble, KOTOpble
oTBEYalT uensam nx obpaboTtku.

3.3. O6paboTtka OnepaTopoM NepcoHarnbHbIX AaHHbIX OCYLLECTBNAETCA B
cnegylowmx uensx:

3.3.1. obecneyveHue cobniogenns KoHctutyumm Poccuitickonn depepauun,
denepanbHbIX 3aKOHOB U WHbIX HOPMATUBHbLIX NPaBOBLIX akToB Poccuitckon
depepauuu;

3.3.2. ocylwlecTBneHne CBOEW AEATENbHOCTN B COOTBETCTBUU C YCTaBOM
rocyAapCTBEHHOro Ka3eHHoro yypexaeHua TomeHckon obnactu «TioMeHckas
obnactHasa cnyx6a 3KCTPEHHOro pearnpoBaHuaY;

3.3.3. BeaeHne KaapoBoro 4enonponu3BoACTBa;

3.3.4. copenctBne paboTHMKAM B TPYyAOYCTPOWCTBE, NOMyYEeHUM
obpasoBaHusA U NpoaBuKeHUn no cnyxoe, obecnevyeHne nuyHon GesonacHoOCTU
paboOTHWKOB, KOHTPOMb KOMUYECTBA W KayecTBa BbINONMHAEMOW pa60Tb|
obecneyeHne COXpaHHOCTN UMYLLECTBA;

3.3.5. npusneyeHne n otbop kaHauaaTos Ha paboty y Onepartopa;

3.3.6. opraHusayus NOCTaHOBKM Ha NHOMBUAYaNbHbLIN
(nepcoHucuunpoBaHHbIil) y4eT paboTHUKOB B cucteme obssaTenbHoro
NMEHCUOHHOrO CTPaxoBaHUS;

3.3.7. 3anonHeHne n nepepadya B OpraHbl WUCMNOMHUTENbHON BNacTn u
WHble YNONHOMOYEHHbIE OpraHu3auun TpedyembiX hopM OTYETHOCTY;

3.3.8. ocywecTeneHmne rpaxxaaHcKo-npaBoBbiX OTHOLUEHWUNA;

3.3.9. BeaeHne ByxranTepckoro y4yeTa;

3.3.10. ocywiecTeneHne NnponyckHOro pexmma.

3.4. OG6paGoTka nepcoHanbHbIX AaHHbIX  PaAbOTHUKOB  MOXET
OCYLLECTBNATLCA UCKNIOYUTENBHO B Uensx obecneyeHns cobnioaeHns 3akoHoB
N UHbIX HOPMAaTUBHbIX NPaBOBbIX aKTOB.

IV. NMpaBoBble ocCHOBaHUA 0OpPabOTKKU NepCoOHasNbHbIX AAHHbIX
B FKY TO «TOC3P»

4.1. NpaBoBbiM 0OCHOBaHWEM 06paboTkn NepcoHanbHbIX A4aHHbIX ABNSAETCA
COBOKYMHOCTb HOPMATUBHbLIX MPaBOBbIX aKTOB, BO WCMNOSMIHEHWE KOTOPbLIX U B
COOTBETCTBUM C KOTOpbIMN OnepaTop ocyliecTsnseT 06paboTKy nepcoHanbHbIX
AAHHbIX, B TOM Yucne:

e KoHcTuTyums Poccuinckon depepauuu;

e [paxxgaHcknin kogekc Poccuinckon degepauunn;

e Tpyaoson kogekc Poccumckon epepaunu;

e Hanoroebin koaekc Poccuiickon depepaunn;

o ®epepanbHbli 3akoH oT 06.12.2011 N 402-93 "O 6yxrantepckom yyete",

e depepanbHbin 3akoH oT 15.12.2001 N 167-03 "O6 obssarenbHom
NEeHCUOHHOM cTpaxoBaHuu B Poccuinckon epepaunn’;

o ®epepanbHblii 3akoH 21.07.1993 N 5485-1 «O 3awmTe rocyaapCTBEHHON
TalHbI»



e [NocTaHoBneHue MpaeuTenscTBa Poccuiickon ®epepauyum ot 6.02.2010 N
63 «O6 yTBEPXKAECHUM MHCTPYKLUMM O NOpsAKe Aonycka AOMKHOCTHBIX NnL, U
rpaxaaH Poccuitckon Pepepauum k rocyAapCTBeHHON TanHey

® UHbl€ HOPMaTUBHblE nNpaBOBble aKkTbl, pPerynupyloLmMe OTHOLUEHMS,
CBA3aHHbIe C AesTenbHocTbio OnepaTopa.

4.2. MNpaBoBbIM OcHOBaHMEM 06paboTk NEPCOHaMbHbIX AaHHbIX TaKke
ABNAKTCS:

® YCTaB roCy[apCTBEHHOrO Ka3eHHOro yupexzaeHuss THOMEHCKOW obBnacTu
«TioMeHckasn obnacTHas cryx6a aKCTPEHHOro pearmpoBaHua»;

° AOroBOpbl,  3aknioyaemblie  Mmexgy OnepaTopoM U cyBGbekTamu
NepcoHanbHbIX AaHHbIX; :

e cornacue CyObeKToB MepcoHanbHbX AaHHbIX Ha  0BpaboTky  ux
NePCOHanbHbIX AaHHbIX.

V. KaTeropuu cy6beKkToB nepcoHanbHbIX aHHbIX
B NKY TO «TOC3P»

5.1. B uensx, ykasaHHbIx B pasgene llI HacToswero MonoxeHus, B NKY TO
«TOCOP» o6pabartbiBatoTcs cnegytoLme KaTeropun nepcoHanbHbIX AaHHbIX:

5.1.1 paboTHuku MKY TO « TOC3P»: \

5.1.2. couckaTenu Ha 3amelleHVWe BaKaHTHOI AomkHoctTn B TKY TO
«TOCOP»;

5.1.3. rpaxgaHe, obpatuswmecs B NKY TO «TOC3P», B cooTBeTcTBUM C
depepanbHbiM  3akoHOM "O nopsiake paccMOTpeHns obpalleHnii rpaxaaH
Poccuitckoit degepavyun':

5.1.4. nocetutenu NKY TO «TOCOPx;

5.1.5. rpaxpaHe, nonyvawowue obpasoBaTenbHble  ycnyru  no
AOMONHUTENbHLIM 06pa3oBaTenbHLIM NporpaMMaM U NporpamMmmam KypcoBoro
obyyeHus:;

5.1.6. rpaxgaHe, nonyuyarowme ycnyru no BCKPbITUIO ABEpPenl, OKOHHbIX
PELUETOK,;

5.1.7. poacTeeHHukn paboTHukos MKY TO «TOCOP»

35.1.8. dhmsmnyeckue nuua, ysonuswwmecs us M’KY TO «TOC3P»

5.1.9. cusnyeckme nuua, cocroswme ¢ NKY TO «TOCOP» B rpa)kaaHcKo-
NPaBOBbIX OTHOLLUEHUSIX.

VI. Kateropum nepcoHanbHbIX AaHHbIX
B KY TO «TOC3P»

6.1 B TKY TO «TOC3P» o6pabaTbiBaoTcs cnegywowe kareropuu
NepCcoHanbHbIX AAHHbIX: |

6.1.1. damunusa, ums, otyecTso (B Tom uncne npeabiaywune pamunuu,
MMeHa 1 (UNK) OTYECTBa, B CryYae UX USMEHEHUSR);

6.1.2 yncno, Mecsu, roa poXXAEHUA: MECTO POXKAEHUS:



6.1.3.nHopmayms 0O rpaxgaHcTee (B TOM yucne npepbiayuive

rpaXgaHCcTBa, UHbIE rpaXkaaHcTBa);

6.1.4.814, cepusi, HOMep [OOKyMeHTa, YAOCTOBEPAILEro JMYHOCTD,
HaumeHoBaHWe opraHa, Bbl4aBLUEro ero, gata Bblaayu,

6.1.5. agpec mecTa xuTenbcTBa (agpec perucTpauun, dakTu4eckoro
NPOXNBAHUSA),

6.1.6. HOMEP KOHTaKTHOro TenedoHa unn CBeAeHUs o Apyrux cnocobax
CBA3N;

6.1.7.peKBN3NTLI CTpaxoBoro  cBuaeTenbcTBa rocyfapCcTBeHHOro
NEHCUOHHOrO CTPaxoBaHWS;

6.1.8. nAeHTUUKALNOHHbLIN HOMEp HanoronnaTenbLnka;

6.1.9.  pPEeKBM3UTbl CTPaxoBOro MeAUUMHCKOro nonuca obs3aTenbHoro
MEANLMNHCKOro CTpaxoBaHus;

6.1.10. peKkBM3nUTbl CBMAETENbCTBA [OCYAaPCTBEHHOW perucrpaunm
aKTOB rPaX4aHCKOro COCTOSAHUS;

6.1.11. cemeilHoe nOono)eHne, COCTaB CEMbU W CBEAEHUs O Onn3KMX
POACTBEHHMKAX (B TOM Yucne ObiBLUMX);

6.1.12. cBeQeHNA O TPY[0BOW AEATENbHOCTH,

6.1.13. cBeAeHNs O BOMHCKOM y4yeTe N peKBU3NTbl JOKYMEHTOB BOWHCKOrO
yyeTa:

6.1.14. ceepgeHns o6 obpasoBaHWW, B TOM YuUCMEe O NOCNEBY30BCKOM
npodeccnoHanbHom obpasoBaHun (HauMeHoBaHMe W 1o OKOHYaHWUSA
0Gpa3oBaTenbHOro y4YpexaeHusi, HaumeHoBaHWe U PeKBU3UTbI AOKyMeHTa o6
oGpasoBaHun, kKBanudukauus, cneumnanbHoCcTb No AOKyMeEHTY 06 obpasosaHum);

6.1.15. cBeaeHus ob y4eHon CTeneHu;

6.1.16. nHopmMauma O BNaAEHUW WHOCTPAHHbIMU A3blkaMKu, CTENeHb
BNafeHus;

6.1.17. MeauUMHCKOe 3akrto4eHne no yCTaHOBNEHHON dhopme

6.1.18. hoTorpadus;

6.1.19. cBEOAEHUA O NPEXHNX MecTax paboThl;

6.1.20. nHpopmauyus, cofepxallasacsa B  TpPyAoBOM  Aoroeope,
AONONHUTENBHbBIX COrnalleHnax K Tpy40BOMY AOrOBOPY;

6.1.21. cBeaeHus o npedbiBaHnK 3a rpaHnLen;

6.1.22. HPOPMaLMSA O HANUYMKU UNN OTCYTCTBUN CYANMOCTMU;

6.1.23. nHcdopmauma 00 OOPMIEHHbIX AOMYCKax K rocygapcTBEHHOW
TanHe;

6.1.24. rocypapCTBeHHble Harpagbl, UHble Harpaabl U 3HaKN OTNUYUSA,;

6.1.25. cBeAeHnss O npodeccMoHanbHOW nepenoarotoske u  (uUnu)
NOBbILWEHNN KBanudukayuu,

6.1.26. HbOpMaUUS O EXErofHbIX OnnaynBaembiX OTnyckax, y4ebHbIX
oTnycKax u oTnyckax 6e3 coxpaHeHns AEHEXHOro coaepXxaHus,

6.1.27. HOMEp pacyeTHOro cYeTa;

6.1.28. Homep BaHKOBCKOW KapThbl;

6.1.29. cneynanbHble KaTeropun nepcoHanbHbIX AaHHbIX

6.1.30. UHble nepcoHanbHble AaHHble, Heobxoaumble ANA [OCTUKEHUS
Lenewn, npeayCMoTpeHHbIX NyHKTom Il HacToswen MonuTtukw.



VIl. Mopsagok u ycnosus o6paboTku nepcoHanbHbIX AaHHbIX
cy6beKToB nepcoHanbHbiX AaHHbIX [KY TO « TOC3P»

7.1. ObpaboTka nepcoHanbHbIX AaHHbIX ocywecTensaeTcs OnepaTopom B
COOTBETCTBUN C TpeboBaHUAMN 3aKkoHogaTenbcTBa Poccuinckon deaepayumn.

7.2. ObpaboTka nepcoHanbHbX  AaHHbIX  PabOTHUKOB  MOXET
OCYLLECTBNATLCA UCKMIOYNTENBHO B Lensax obecnedyeHns cobnogeHns 3akoHOB
M MHbIX HOPMaTUBHbIX NPaBOBbLIX aKTOB.

7.3. ObpaboTka nepcoHanbHbIX AaHHbIX OCYLLUECTBMNAETCA C Ccornacus
CyOBEeKTOB NepCcoHanbHbIX AaHHbIX HA 06paboTKy MX NepCoHanbHbIX AaHHbIX, a
Takke 0e3 TakoBOro B Cnyvasix, NPeAyCMOTPEHHbIX 3aKOHOAATENbCTBOM
Poccunckon ®epnepaunu.

7.4. Cornacne Ha 06paboTky nepcoHanbHbiX AaHHbIX, Pa3pPeLUeHHbIX
CyObeKTOM nepcoHanbHbiX AaHHbIX ANS  PacnpoCTpaHeHus, odopmnseTcs
OTAENBbHO OT MHbIX cornacuin cybbekra nepcoHanbHbIX AaHHbIX HA 0O6paboTkKy
ero nepcoHanbHbIX AaHHbIX, HENOCPEACTBEHHO CYOBLEKTOM nepCoHanbHbIX
LAaHHbIX.

7.5. OnepaTop OCYyLECTBNAET CMELLUAHHYK (aBTOMaTU3MPOBAHHYK WU
HeaBTOMaTn3NpPoBaHHYH) 06paboTKy NepPCoOHanbHbIX A4aHHbIX.

7.6. O6paboTtka nepcoHanbHblX AaHHbiXx B [KY TO «TOCOP»
OCyLLeCcTBNSAETCS:

7.6.1. B MHOPMALMOHHbIX CUCTEMAX;

7.6.2. Ha aBTOMaATU3MPOBAHHbLIX pabounx mecrax;

7.6.3. Ha matepunanbHbIX (ByMaxHbIX) HOCUTENSX.

7.7. K oBpaboTke nepcoHanbHbIX AaHHbIX AONyckawTcs pPaboTHMKK
OnepaTtopa, B [AO/MKHOCTHble 00A3aHHOCTU KOTOpbIX BXOoAUT obpaboTka
NepCcoHanbHbIX AaHHbIX.

7.8. ObpaboTka nepcoHanbHbIX AAHHbIX OCYLLECTBNAETCA NYyTEM:

7.8.1. nony4YeHns opurnHanoB HEODXOAUMbLIX AOKYMEHTOB (3asBneHue,
TPYAOBasA KHWXKKA, aHKeTa, NHble AOKYMEHTbI, NpefoCcTaBNAeMble cneymanmcram
no kagpam),

7.8.2. KONUPOBAHWA OPUrNHANoOB AOKYMEHTOB;

7.8.3. BHeceHua cBedeHUn B Y4YETHble OpMbl (Ha OyMaxHbIX W
9NEKTPOHHbIX HOCUTENAX);

7.8.4. dhopmunpoBaHNsA nepcoHanbHbIX 4aHHbIX B XO4E KaapoBon paboThl;

7.8.5. BHECEHMA NEPCOHaNbHbIX A4aHHbIX B MHOOPMALMOHHbBIE CUCTEMBI.

7.9. He ponyckaeTcs packpbiTve TPeTbMM nuLaM K pacnpocTpaHeHue
nepcoHanbHbIX AaHHbIX 6e3 cornacusi cybbekTa NepcoHanbHbIX AaHHbIX, €cnu
VHOE He NpeAyCcMOTPEHO deaepanbHbiM 3aKOHOM.

7.10. MNepepaya nepcoHanbHbIX AaHHbIX OpraHam 403HaHUA U CneacTBus,
B PefepanbHyto Hanoroyto cnyx0y, MNeHCMOoHHbIN hoHA, POHA coumnanbHOro
CTpaxoBaHUA W ApYyrne ynoNHOMOYEHHbIE OpraHbl UCMNOMHUTENbHON BNacT w
opraHusauunm  ocyuwlecTBnsieTca B COOTBETCTBUM ¢ TpeboBaHusiMu
3akoHodaTtenbcTBa Poccuinckon depepaunu.

VIIl. 3awmTta nepcoHanbHbiX AgaHHbIX B TKY TO «TOC3P»



8.1. B coorBeTrcTBUM C TpeboBaHUAMU HOPMATMBHbLIX LOKYMEHTOB [KY
TO «TOCO3P» npuHnmaeT HeobxoAuWMble MNpPaBOBble, OPraHW3aLMOHHbIE W
TEXHUYECKNE Mepbl ANA 3alUTbl NEpPCOHanbHbIX AaHHbIX OT HENPaBOMEPHOroO
Ny cny4anHoro AOCTyna K HUM, YHWYTOXEHWUS, W3MeHeHusi, BnoKuposaHus,
PacnpoCcTpaHeHnsa n Apyrux HeCaHKLMOHNPOBAHHbIX AENCTBUMNA.

8.2. OcCHOBHbIMU Mepamu 3aluThl nepcoHarnbHbIX OaHHbIX,
ncnonb3dyembiMn OnepaTtopom, ABNAKTCS:

8.2.1. HasHauyeHwe nuua, oTBETCTBEHHOro 3a 06paboTKy NepcoHanbHbIX
AaHHbIX, KOTOPOE OCYL|eCTBNAEeT opraHu3auyno obpaboTkm nepcoHanbHbIX
AaHHbIX, OOy4YeHWe W WHCTPYKTaX, BHYTPEHHWUA KOHTPONb 3a cobnoaeHuem
ydypexaeHmem un ero paboTHukamy TpeboBaHM K 3aluTe nNepcoHanbHbIX
AaHHbIX.

8.2.2. onpepeneHne akTyanbHbIX Yrpo3 6e30nacHOCTU nepcoHanbHbIX
AaHHbIX npu ux obpaboTke B WHPOPMALMOHHOW CUCTEME MNEepCoHanbHbIX
AaHHbIX 1 paspaboTka Mep 1 MeEPONPUATUIA NO 3aLLMTE NEPCOHanbHbIX AaHHbIX.

8.2.3. NpUHATME NOKanbHbIX HOPMATUBHBLIX aKTOB U WHbIX AOKYMEHTOB,
perynupytownx oTHoweHna B ciepe obpaboTkm U 3awuTbl NEepcoHanbHbIX
LAaHHbIX;

8.2.4. YcTaHOBMNeHWe npaBun [OCTyna K MepcoHanbHbIM AaHHbIM,
obpabaTbiBaEMbIM B WHAOPMALMOHHOW CUCTEME NEPCOHanbHLIX AaHHbIX, a
Tawke obecneyeHne perucTpauun n yyeta BCeX AEUCTBUIA, COBEpPLUaEMbIX C
NePCOHanbHbIMW  AAHHBIMU B MHMOPMALMOHHON CUCTEME NEepCOoHanbHbIX
LAaHHbIX.

8.2.5. YcraHoBneHue nHAVBMAYanbHbIX Naponen AOCTyna COTPYAHUKOB B
WH(OPMALMOHHYO CUCTEMY B COOTBETCTBMM C UX MPOU3BOACTBEHHBIMU
o6A3aHHOCTAMM.

8.2.6. [lpumeHeHne cpeAcTB 3awuTbl WHOPMaUWUK, nNPOLEAWNX B
yCTaHOBNEHHOM NopsaAKe Npoueaypy OLEHKN COOTBETCTBUS.

8.2.7. CepTuduunpoBaHHoe aHTUBUPYCHOE NporpaMMHoe obecneyeHune ¢
perynspHo obHoBnsieMbiMu Gazamu.

IX. Cpoku 06paboTKku u XpaHeHUss NepcoHanbHbIX AaHHbIX
BIKY TO «TOC3P»

9.1. OnepaTop oOCyLWEeCTBNAET XpPaHEHWEe MNepPCoHanbHbIX AaHHbIX B
opme, nos3sonAwLen onpefenuTb CyObekTa NepcoHanbHbIX AaHHbIX, He
Aonblue, Yem 3aToro TpebytoT uenn obpaboTkn nepcoHanbHbIX AaHHbIX, €Cnu
CPOK XpaHeHWA MnepcoHanbHbIX [aHHbIX HE YCTaHOBMNEH deaepanbHbIM
3aKOHOM, OrOBOPOM UMK COrnalleHnem.

9.2. [lepcoHanbHble [AaHHble CyOBLEKTOB MOryT ObiTb MOMYyYeHbl,
NpoxoAnTb AanbHeunwyro obpaboTky W nepegaBaTbCs Ha XpaHEHUe Kak Ha
ByMaXKHbIX HOCUTENSAX, Tak U B 3MIEKTPOHHOM BUAE.

9.3. [llepcoHanbHble pAaHHble, 3adUKCUPOBaHHbIE Ha  ByMaxHbIX
HOCUTENAX, XpaHATCS B  3anupaemblx wWkadax, nmbo B 3anupaembix
NOMELLEHUAX, NO3BONAOLLMX UCKMIOYNTL HECAHKLIMOHUPOBAHHbIN 4OCTYM K HAM.

9.4. [lepcoHanbHble paHHble cyObekToB, obpabaTbiBaemble C
NCnonb3oBaHWeM CPeAcTB aBTOMaTW3auMnm B pasHbIX LEnAX, XPaHATCS B
pasHbIX nankax,



9.5. MepcoHanbHble AaHHbIE CYOBEKTOB, obpabaTbiBaemMble Ha pasHbIX
MaTepuanbHblX HOCUTENSAX B PasnNnyHbIX LEAX XpaHATCH pasfeneHo.

9.6. He ponyckaeTca XxpaHeHne u pasmelieHne [LOKYMEHTOB, COAepXaLLnX
nepcoHanbHble AaHHbIE, B OTKPbITbIX 3NEKTPOHHbBIX kaTanorax
(hannooOMeHHNKax).

9.7. C y4yeToMm MONoXeHUA 3akoHoAaTenbCTBa Poccuitickon depepauui,
yCTaHaBnNnBawTCA crneaylouune Cpoku 06paboTkn 1 XpaHeHus [AOKYMEHTOB,
copepxalynx nepcoHanbHble AaHHbIE: -

9.7.1. MepcoHanbHble AaHHble, COAepXalmecs B npukasax no NNYHOMY
coctasy (0 npueme, 0 NepeBoAg, 00 yBOMbHEHNN, 06 ycTaHoBneHUn HagbaBok
T.4.), B NWYHbIX Aenax, a Takke NYHbIX kapTodkaXx pPaboTHUKOB noAnexar
xpaHeHuto B TedeHne 50 ner.

9.7.2. MepcoHanbHble  AaHHble, — coaepxawpecs B npukasax o
npefoCTaBeHn OTNyCKOB, O KOMaHANPOBKAX, O AVNCLMNITMHAPHbIX B3bICKAHUSAX,
noAnexaT XpaHeHWo B TedeHne S neT ¢ nocneayownm YHUYTOXEHNEM.

9.7.3. Cpokn 06paboTkn U1 XpaHeHWs NepCcoHanbHbIX AaHHbIX,
NpeaocTaBnsemMblx CyGbekTamm nepcoHasbHblX AaHHbIX B FKY TO «TOC3P» ¢
nony4YeHnem ycnyr, B COOTBETCTBWE C YCTaBOM rKY TO «TOCO3P»,
onpenenalTcd HOPMAaTUBHBIMM NPaBOBbIMU - aKTamu, pernameHTupyLwmm
CPOKM XpaHeHNs AOKYMEHTOB, 06pasyrolmnxcs B ASATENbHOCTA.

9.7.4.MepcoHanbHble AaHHble rpaxaaH, obpatuswuxcs B [KY TO
«TOC3P» NYYHO, a TakKe HanpasvBLUMX VHAMBUAYaNbHbBIE UMW KONNEKTUBHDLIC
nMCbMeHHble obpalueHns unn obpalleHns B popme dNEKTPOHHOTO AOKYMEHTa,
XpaHATCA B TeYeHune S ner.

9.8. KoHTponb 3a XpaHeHuem un UCnosib3oBaHNEM mMaTepuanbHbIX
HocuUTenen nepcoHanbHbiX AAHHbIX, He [onyckalLwmui HecaHKLUMOHUPOBaHHOE
MCMONb30BaHNe, YTOYHEHVE, PAcNpOCTPaHeHNe U YHUYTOXEHNE nepcoHanbHbIX
[aHHbIX, HaXOAALNXCA Ha 3TUX HOCUTENsAX, OCYLIECTBNAOT pyKkoBOAUTENU
CTPYKTYPHbIX NoApasaeneHui FKY TO «TOCOP».

0.9, Cpok XpaHeHus  NepcoHarbHblX — A3HHBIX,  BHOCAMBIX B
WHOPMALMOHHbIE ~ CUCTEMbI  NepCoHanbHbIX  AAHHBIX, onpeaensalTcs
HOPMATVBHBLIMI NPaBOBLIMYA aKTamu, pernameHTUPYLLMA NOPAACK nx cbopa
1 oOpaboTKw.

X. MopsaaoK yHUUTOXKEHUA NnepcoHanbHbIX AaHHbIX
B KY TO «TOC3P»

10.1. YHUUTOXEHUE nepcoHanbHbIX AaHHbIX CyObekTa nepcoHanbHbIX
[aHHbIX OCYLECTBNAETCA NO AOCTMKEHNN uenein obpaboTku, B criy4ae yTpaTbl
HeoBXOANMOCTM B WX [OCTUXEHWW, a Taike B cnyvyae WHbIX 3aKOHHbIX
OCHOBaHWUN.

10.2. YHUUTOXEHWE MaTepunanbHblX Hocutenen (BymaxHbIX [LOKYMEHTOB),
coaepxallnx NepcoHanbHble AaHHble, NPOU3BOANTCA MyTEM N3MENbYEHNsA C
ACMONb30BaHMEM LUPEAEPa, WCKIIOYALWEro BO3MOXHOCTb BOCCTAHOBNEHWA
TEeKcTa JOKYMEHTa.

10.3. YHUUTOXEHNE NepcoHanbHbIX AaHHLIX Ha dNEKTPOHHbIX HOCUTENAX
(BHewHune HDD, Flash-Hakonutenu, SD kapTbl, CD-RW un DVD - RW aucku)
o ARATAa A AOKOHUAHUU  cDOka  o0paboTknm nytem  MexaHWYeCcKoro



HapyLWeHna LenocTHoCTn HocuTens (Haanom, husnyeckoe aehopMnposaHme),
HE  no3BOonAlOLIEero  npou3BeCTM  CYATbIBAHWE UMW BOCCTaHOBMEHUue
MEPCOHANbHBIX AaHHbIX, UMK yAaNeHWEeM C 3NEKTPOHHbLIX HOCUTEnen MeTogamu
W CPEACTBAMU rapaHTMPOBAHHOIO yAaneHns oCTaTo4HON MHdopMaLmK.

10.4. B cny4yae nOBTOPHOrO WCNOMb30OBAHWSI TakKux HocuTenen, kak
BHewHne HDD, Flash-Hakonutenu, SD kaptel, CD-RW n DVD — RW ANCKN,
MPUMEHAGTCA NporpaMmHoOe yaaneHue (3atupaHue) CoaepXXMmMoro 4ucka nytem
ero (hopmMaTtupoBaHWs C MOCMeAyoWwen 3anucbld HOBOW WHpopmaumm Ha
AaHHbIN HOCUTEND.

10.5. YHuWuYTOXEHWEe nepcoHanbHbIX AaHHBIX, €CAN 3TO aonyckaeTr
MaTepuanbHbil HOCUTENb, MOXET MPOM3BOAUTLCA CMOCOGOM. NCKoYaoLWwmnm
AanbHeulyt o6paboTky 3TWX nepcoHanbHbIX AaHHLIX, C COXpaHeHnem
BO3MOXHOCTN 0OPaboTKM MHbIX AaHHbIX, 3aPUKCUPOBAHHBIX Ha mMaTtepuanbHoOM
HocuTene (yaaneHue, BbiMapbiBaHue).

10.6.  YHnuTOXEHWE  nepcoHanbHbIX  AaHHbIX, XpaHawmxca B
MH(OPMALMOHHbBIX CUCTEMAX, Ha CPeACTBAaX BbIMUCANTENbHON TEXHUKN W (nnn)
Ha MNepe3anncCbiBaeMblX MaLUMHHBIX HOCUTENAX WHOPMaLWK, NPOU3BOAMTCS
MeToAamn W CpeacTBamu  rapaHTMPOBAHHOrO  yAaneHus  OCTaTOuHOW
VHOpMauUmn — HU3KOYPOBHEBOE dopmaTmposaHue.

10.7. YHWYTOXEHWE nepcoHanbHbIX AaHHbLIX Ha SNTEKTPOHHbBIX UNK
OyMaXxkHbIX HOCUTENsX othopMISETCS [OKYMEHTaNbHO akToM 06 YHUYTOXEHUM
HocuTenen.

XI. Ilnuo, oTBETCTBEHHOE 3a OpraHU3aLuIo
06paboTku nepcoHanbHbIX AaHHbIX B FKY TO «TOC3P»

11.1. OTBETCTBEHHbIi 3a opraHusaumio oBpaBoTKM nepcoHanbHbIX
AaHHbiX B TKY TO «TOC3P» (panee - OTBETCTBEHHbLIN) HasHauaeTcs
HaYanbHUKOM yYPEXAEHNSA N3 YnCna COTPYAHNKOB YUPEXOAEHMS.

11.2. OTBETCTBEHHbIN B cBoem paboTe PyKOBOACTBYETCS
3akoHopaTenbctBoM Poccuiickon depepauum B obnacTy NnepCcoHanbHbIX
AaHHBIX 1 HacTosAweh [MonuTuko W APYrUMM NOKanbHbIMY HOPMaTUBHbIMU
aKTamu B OTHoLeHWN obpaboTkn nepcoHanbHbIX AaHHbIX.

11.3. OTBETCTBEHHbIN 0653aH:

11.3.1. opraHW3oBbIBaTb NPUHATUE NpaBOBbIX, OpPraHMU3aUMNOHHbIX U
TEXHU4ECKNX  Mep Ana obecneyeHns 3alWuTbl NEPCOHanbHbIX AaHHbIX,
oOpabaTbiBaembix B TKY TO «TOC3P» oT HenpaBOMEepHOro unun cny4yanHoro
AOCTYNa K HAM, YHUYTOXEHWS, WN3MEeHEeHUs, GNOKMPOBaHWS, KOMMPOBAHMS,
NPEAOCTaBNEHNS, PacnPOCTPaHEHNS NEPCOHANbHbIX AaHHbIX, @ TaKKe OT VHbIX
HENPaBOMEPHbIX AeACTBUN B OTHOLLEHUW NEPCOHanbHbIX AaHHbIX:

11.3.2.  oCywWwecTBnsTb  BHYTPEHHWIA KOHTpONb 3a cobniogeHvem
paboTHukamn MKY TO «TOC3P» TpeGosaHui 3akoHogaTenbcTBa Poccuinckoi
Pegepauun B 06nacT NepcoHanbHbIX AaHHLIX, B TOM unche TpeboBaHuin K
3alnTe nepcoHarnbHbIX AaHHbIX:

11.3.3. poBoAWTb [0 CBeaeHus coTpyaHukos [KY TO «TOC3P»
HOpMaTnBHble akTel Poccuitickon degepaumn B 0bnactu NEPCOHanbHbIX
AaHHBIX, NOKaNbHbIE akTbl No Bonpocam 06paGoTkM NEPCOHaNbHLIX AAHHbIX,
TpeboBaHuii K 3aLUTe NepcoHanbHbIX OaHHbIX;



11.3.4. opraHusoBsbiBaTb npuem n obpaboTky obpalleHuin u 3anpocos
CyObeKTOB MepcoHanbHbiX AaHHbIX WNKM  UX NpeacTaBuTenen, a TaKke
OCYLLECTBMNATb KOHTPONb 3a npuemom u obpaboTkon Takux obpalleHun wu
3anpocoB B [KY TO «TOCOP»;

11.3.5. B cnyyae HapyweHus B [KY TO «TOC3OP» TpeboBaHui K 3aymTe
NepcoHanbHblX AaHHbIX, NPUHUMATL HEoBXoaMMblE Mepbl NO BOCCTAHOBIEHUIO
HapyLWeHHbIX NpaB CyObeKTOB NepCOHanbHbIX AAHHbIX.

11.4. OTBETCTBEHHbIA 32 06paboTKy NEpCOHanbHbIX AaHHbIX BMpaBge:

11.4.1. umeTb [JoCTyn K WHdopmauuu, Kacawwencs obpaboTku
nepcoHanbHbiX AaHHbIX B TKY TO « TOC3P» n BkntovaroLen:

11.4.1.1. yenn o6paboTkn NepcoHanbHbIX AAHHbIX;

11.4.1.2. kaTteropumn obpabdaTbiBaemMbiX NEPCOHANbHbIX AaHHbIX;

11.4.1.3. «kaTeropum CyOBLEKTOB, MNEpPCOHarnbHble [AaHHble KOTOpPbIX
obpabaTbiBatoTCS;

11.4.1.4. npaBoOBble OCHOBaHNA 06pPaboTKN NEPCOHanNbHbLIX AAHHbIX;

11.4.1.5. nepevyeHb Q[OEWUCTBUN C NepcOHanbHbIMW AaHHbIMK, obLiee
onucanne ucnonb3yemblx B [KY TO «TOC3P» cnocobos o06paboTku
NepcoHanbHbIX AAHHbIX;

11.4.1.6. paTty Hayana o6paboTkn NepcoHanbHbIX AAHHbIX;

11.4.1.7. cpok unu ycnoeusa npekpaweHns obpaboTkn nepcoHanbHbIX
AaHHbIX;

11.4.1.8. cBedeHns O Hanuuum wunum o6 OTCYTCTBUW TpPaAHCrPaHUYHON
nepeaayun nepcoHanbHbIX 4aHHbIX B npouecce nx obpaboTtku;

11.4.1.9. cBegeHns o6 obecnevyeHun 6e30MaCHOCTM NEPCOHaNbHbIX
AaHHbIX B COOTBETCTBUM C TpeboBaHMAMU K 3aLiMTE NEepCOHarnbHbIX AaHHbIX,
yCTaHOBNEHHbIMY 3akoHoAaTenbcTBOM Poccuinckon degepaunu;

11.4.2. npuBnekaTb K peanusauyun mep, HanpasneHHbIX Ha obecnevyeHne
6esonacHOCTM NepcoHanbHbIX AaHHbIX, oOpabaTbiBaemblx B [KY TO «TOCOP»,
pabotHukoB FKY TO «TOC3P» C BO3NOXEHWEM Ha HWUX COOTBETCTBYHLLMX
o6A3aHHOCTEN 1 3aKpenneHnem OTBETCTBEHHOCTMN.

11.5. OTBeTCTBEHHbLIN 32 006paboTky nepcoHanbHbiX AaHHblx B [KY TO
«TOCOP» HeceT OTBETCTBEHHOCTb 3a HaANeXallee BbiNOSTHEHNE BO3MNOXKEHHbIX
MYHKUMA no opraHm3aunm obpaboTkm nepcoHanbHbIX AaHHbiX B [KY TO
«TOCOP» B cooTBeTcTBUM C 3akoHogaTenbcTBOM Poccuiickoni deaepauun B
obnacTv NepCcoHanbHbIX AaHHbIX.



